Client Portal Instructions
Option 1: Login with Verification Code

You will receive an email from Aeberli Treuhand AG inviting you to collaborate on your

personal client SharePoint page.

Step 1: Open the link

Open the link in the email you received.

Step 2: Sign in

A Microsoft sign-in window will appear.
* Enter your email address.

The Aeberli login window will then appear.
+ Enter your email address again and click
“Next”.

Step 3: Enter verification code

You will receive a verification code by email.
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Step 4: Confirm first login

When logging in for the first time, a security prompt

will appear.

Please confirm this to allow access.
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Step 5: Access the client portal

After successful login, you will be on your client SharePoint page.
Under “Start”, you will find general information about the portal and your collaboration

with Aeberli.
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Client Portal Instructions
Option 2: Login with Microsoft Account aeberli
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Open the link in the email you received.
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Step 2: Sign in :

After successful login, you will be on your client SharePoint page.
Under “Start”, you will find general information about the portal and your collaboration

Microsoft

Ihre Identitat Gberpriifen b I. With Aeberli

A Microsoft sign-in window will appear. aeperil . o - .
+  Enter your email address Anmelden # aeberli ) _Dise Wbtk ducrchen )

roman.wey@treuhand40.ch . Musterkunde Private Gruppe & 4 Mitglieder

1 1 1 I Sie kdnnen nicht auf Ihr Konto zugreifen?
The Aeberll Iogln Wl_ndow WIII then _appear. . ’ T Hochladen v B2 In Rasteransicht bearbeiten 2 Teilen & Link kopieren == — Alle Dokumente ~  Fll Details % 7
« Enter your email address again and click
13 )
NeXt” - 02-Dokumente Extern Test Gastzugriff
D Mame = Gedndert ~ Gedndert von

© 2025 Microsafe  Privacy & Cookies

Dieser Ordner ist leer

Step 3: Enter password BE Microsoft

< roman.wey@treuhand40.ch

;
A new window will appear asking for your Microsoft account Kennwort eingeben -

password. S . .

This password is not stored by Aeberli; it is used solely to cenmort vergessen |
authenticate your account. Dot o g, e 08 oo G i e 2 K,

|
aeberli



Client Portal Instructions

Data Upload in the Client Portal

Step 1: Upload documents

You have two options:

+  “Upload” button: Select files from your
device.

+ Drag & Drop: Drag files directly into the
upload window.

Step 2: Create new folders or documents

Using the “+ New” button, you can:
* Create new folders
+ Create new files directly (e.g., Word, Excel)
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